CREATING DATA SET
REPORTS

User Manual

Read this manual before operating the system, and for future reference.

QOCS

Office of Children’s Services
Empowering communities to serve youth
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Creating Data Set Reports

Accessing Data Set reports
1. Click on the Statewide Statistics link.

QQV Agencies | Governor

®_ Office of
‘ ’ Children’s
%O/ Services
Empouresing communities t serve youth!

Home || "Effective July 1, 2015 we are the Office of Children’s Services implementi he Children’s Services Act"

News Welcome to the CSA Web Site! Administrative Memos
For Parents CSA Policy Manual and
svat . WHAT IS CSA? User Guide

e e The Children's Senices Act for At-Risk Youth and Families (CSA) is a law enacted in 1993 that establishes a single

. Local Government
Virginia Wraparound state pool of funds 1o purchase senices for at- risk youth and their families. The state funds, combined with local Reporting
CerEciEareliense community funds, are managed by local interagency teams who plan and oversee senices to youth
(COE) y ged by gency P b CANS
Local Government Mission Statement Program Audits

Contacts The mission of the CSA is to create a collaborative system of senices and funding that is child-centered, family-
Technical Assistance

Statewide Statistics focused and community-based when addressing the strengths and needs of troubled and at-risk youth and their -
I families in Resource Library

State Executive Council CSA Service Fee Directory
L . ervice Fee Dires
State & L | Advi Administration of the CSA

Team The State Executive Council (SEC) is the supenisory body responsible for the establishment of programmatic and Training Calendar
CSA Reports and fiscal policies that support the purposes of the CSA. The Office of Children's Senices (OCS) is the administrative Denial of Funds
Publications entity responsible for implementation of the decisions of the SEC.
CSA CodelLegislative Vision Statement ChackiBink=2
Updates QCS envisions CSA as a national model in providing effective and innovative systems of care statewide for at-risk
Dept of Education

Gap Survey youth and families. We strive for CSA to be highly regarded as a leader in: improving outcomes for children and their

families; facilitating the highest quality technical assistance and training to strengthen the capacity of communities Dept of Social Services

v
to implement CSA; maintaining high standards for sound fiscal accountability and respensible use of taxpayer Dept of Juvenile Justice

2. Then click on Data Set Reports.

Agencies | Governor Search Virgini

®_ Office of Ir
‘ )Children's o
Services
Empawering communitics ta serve youth ——

Home > CSA Statistics Public

C SA Statistics Public

o Performance Dashboard

Provides  comparison of state and local performance on key GSA indic
© | Data Set Reports

Statewide & Locality reperts on expenditures, assessmenls, service types, mandate types, length of stay, and other demegraphic information fromthe CS4 Data Set.
User Guide to producing Dataset Reporis

o | CSAPool Expenditure Reports
Current and historical information on CSA Pool system. Medicaid Reports; Locality Allocations

o  CSAFiling Status Report
Filing Status Report

o | For CSA Office Use Only

The Office of Children's Services @ 2015

1604 Santa Rosa Road, Ste 137, Richmond, VA 23229

Phione (304) 662-9815 Fax (804) 662-9331
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3. Once on the Data Set Reports screen, select the type of report, you
would like to view, from the dropdown.

\"Yi['ginlia . g_(}_\-’ Agencies | Governor Search Virginia.Gov P8

®_ Office of I
( ’Children's ¢
Services
Empowering communities 1o serve youth & — ————

Repart 5

Contact Us

Data Set Reports

ase Select Report Type-- v‘

Type:

The Report Type options are:
Locality — Service Placement Type
Statewide — Service Placement Type
Locality — Primary Mandate Type
Statewide — Primary Mandate Type
Demographic

Locality Comparison Report

Filter selections vary depending on the Report Type selected.
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Reports: Locality-Service Placement Type, Statewide-
Service Placement Type, Locality-Primary Mandate
Type, Statewide-Primary Mandate Type, Demographic

For the above reports the filter selections are as follows:

Step 1: Select the Fiscal Year from the dropdown list.

Virgin‘[a SOV Agencies | Governor Search Virginia.Gov %

Officeof |

‘ ’Chlldlen s

Services
Empowering communites o serve youth

Contact Us

Data Set Reports

Report =
Ty'r)ps-: |Locality - Service Placement Type  v|

?:g:l Please Select- /(1uar[gr: “Please Selec
Report Al All
EF;? 1-Accomack | Report |PMT 1 - Foster CareAbusefNeg\ect Prevemlon" e e
IE;!‘E&—AIbemar\e +| Filter 2: |PMT 2 - Foster Car - DSS Non-(y, || V1eW Repo
* [510 - Alexandria PMT 3 - Fester Cal reAb e/Ne: g\ ct - Loc: IDSS

Step 2: Select the quarter from dropdown list (This represents the quarter
within the fiscal year)

Agencies | Governor Search Virginia.Gov N

Office of I
‘ 'Chlldren s :
!NI(.‘
Empowering communites 10 3ErVe youth = e

Contact Us

Data Set Reports

ReP"“\L ality - Service Placement Type /|

Tvp
Local|-Please Select- Quarter: [Please Select-  v/| /
Vear:
Report [T A
Por |1 - Accomack A| Report [PMT 1 - Foster Care -p; T —
B ﬁr 3- Albemane | Filter 2: |PMT 2 - Foster Care A Neglect - DSS Non(v 1ew Repo
* 510 - Alexandria PMT 3 - Foster Care Abuse/Ne: g\ ct - Local DSS

Step 3: Select Report Filter 1.
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» For Locality Service Placement Type or Locality Primary Mandate
Type reports user has the option to select individual localities or All.

» For Statewide- Service Placement Type reports users can select a
single service placement types (SPT) or using Ctrl click select
multiple SPTs or All.

» For Statewide- Primary Mandate Type reports users can select a
single primary mandate types (PMT) or using Ctrl click select multiple

PMTs or All.
» For Demographic reports users can select individual localities or
select all.
\il[g[[]la . gg\_’ Agencies | Governor Search Virginia.Gov PN

®_ Office of It
< ,Children's g
Services
Empowering communities to terve youth — —

Contact Us

Data Set Reports

Report

[Locality - Service Placement Type |

Type:
Fiscal 5l ase Select- v Quarter: --Please Select-- w
Year:
Report All All
gﬁ? 1 - Accomack | Report [PMT 1 - Foster Care Abuse/Neglect - Prevention”
' :r 3 - Albemarle | Filter 2: [PMT 2 - Foster Care Abuse/Meglect - DSS Non-(y, (iR
*|510 - Alexandria PMT 3 - Foster Care Abuse/Neglact - Local DSS

N
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Step 4: Select Report Filter 2.

» For Locality or Statewide Service Placement Type reports users can
select a single primary mandate types (PMT) or using Ctrl click select
multiple PMTs or All.

» For Locality or Statewide Primary Mandate Type reports users can
select a single service placement types (SPT) or using Ctrl click
select multiple SPTs or All.

» For Demographic reports there is no available selection under report
filter 2.

\'rirgi[]"ia . g_()_\-’ Agencies | Governor Search Virginia.Gov PN

®_ Office of ||
( ’Children's .
Services
Empowering communities 1o serve youth & — ————

Contact Us

Data Set Reports

Report e
T [Locality - Service Placement Type v/

Fiscal [ please Select- v Quarter: [--Please Select— v

Year:

Report All Al
EF{? 1 - Accomack | Report [PMT 1 - Foster Care Abuse/Neglect - Prevention”
' Eir 3 - Albemarle | Filter 2: |PMT 2 - Foster Care Abuse/Neglect - DSS Non(,, | '€ REPO

=510 - Alexandria PMT 3 - Foster Care Abuse/Neglect - Local DSS
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Step 5: To “view” report, click on View Report Button.

Search Virginia.Gov P8

Services
EMpowerng COMMuUNites 16 SErVE youth

Contact Us

Data Set Reports

Report | Locality - Service Placement Type v‘

Type:
Fiscal gl ase Select Quarter: |--Please Select-- v
Year:
Report All All
EF;': 1 - Accomack | Report [PMT 1 - Foster Care Abuse/Neglect - Prevention”
! 51” 3 - Albemarle | Filter 2: |PMT 2 - Foster Care Abuse/Neglect - DSS Non-(,, || 'S¥ =€P0
*[510 - Alexandria PMT 3 - Foster Care Abuse/Neglect - Local DSS

Step 6: To “print” a report, click on the printer icon.

®_ Office of
Children’s
. Services
impowering communites ta serve youth
Contact Us

Data Set Reports
Report Type: [Locality - Service Placement Type  v/|
Fiscal Year: |2014 v Quarter:
Al
Report Filter |1 - Accomack Report|PMT 1 - Foster Care Abuse/Neglect - Pri [ e
1:|3 - Albemarle Filter 2: |PMT 2 - Foster Care Abuse/Neglect - DSS Non-(, [ View Report |
510 - Alexandria PMT 3 - Foster Care Abuse/Neglect - Local DSS
g1 b bl ¢ e D —
Office of Children's Services A

Locality - Service Placement Type Report
Data Source : Data Set

Fiscal Year 2014 Quarter 4

Selected Locality(s) All

Selected Primary Al
Mandate Type(s)

SPT - SPT % Unduplicated - # Service : Total YTD Avg Per Diem AvgLeng
Description Child Count days Expenditure per of Stay
Child
1 Community Service 8366 1,626,471 $31,118,261 $3,718.61 51913 18
2 Community Transition 325 68,518 $1,499,198 $4,612.92 $21.88 21
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Step 7: To “export” a report, click on the save icon.

\Egnﬁa, GOV Agencies | Governor Search Virginia.Gov PN

®_ Office of

Children’s
. Services
LpOwering COMMUnIES 10 1EVE yauth

Contact Us
Data Set Reports
Report Type: |Locality - Service Placement Type v‘

Fiscal Year: (2014 v Quarter:

Report |PMT 1- Foster Care Abuse/Neglect - Prevention™
1: |3 - Albemarle Filter 2: |PMT 2 - Foster Care Abuse/Neglect - DSS Non-t,
510 - Alexandria PMT 3 - Foster Care Abuse/Neglect - Local DSS

4 4 oft b bl @ [10% v Jrndinet ] % @ K/
. ; XML file with report data |
Office of chil CSV (comma delimited) |9 ~
Locality - Service P|
ocality - Service MHTML (web archive) re
Data Sour¢ Excel
Fiscal Year 2014 71T fie
Word
Selected Locality(s) All
Selected Primary  All
Mandate Type(s)
SPT = SPT : Unduplicated : # Service : Total YTD Avg Per Diem AvgLeng
Description Child Count days Expenditure per of Stay
Child
1 Gommunity Service 8366 1,626,471 $31,113.261 $3,719.61 §19.13 19
2 Community Transition 325 68,518 $1,499,195 $4,612.92 $21.88 21 1
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Locality Comparison Report

Step 1: Select one fiscal year from the dropdown.

\Eg_iﬂla , gg\’ Agencies | Governor Search Virginia.Gov PN

®_ officecf |
Services

limpowering communities 1o serve youth

Contact Us

Data Set Reports

Report Type: |Lcmality Comparison Report v‘
Fiscal Year: |-Please Seleci-- N Quarter: | -Please Select— d
OBy Service Placement O By Primary Mandate
Type Type
Statewide
Report |1 - Accomack #| Report Filter
Filter 1: |3 - Albemarle v 2
510 - Alexandria

Step 2: Select which quarter within the fiscal year you would like to view.

\/ri['giﬂl]:ﬂ o g_(})-’ Agencies | Governor Search Virginia.Gov PN

®_ officeof |
‘ >cnildren's -
Y Services

{impowering communities 1o serve youth

Contact Us

Data Set Reports

Report Type: [Locality Comparison Report v
Fiscal Year: | -Please Select- ~ Quarter: |-Please Select— v /
By Service Placement By Primary Mandate

Type Type
Statewide
Report |1 - Accomack | Report Filter
Filter 1: |3 - Albemarle v 2:
510 - Alexandria

Step 3: From report filter 1. Select 2 or more localities/statewide. Up to 5
localities including statewide can be selected at a time. Multi-select is done
using the Ctrl click feature.
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Virginia.gov  Agencies | Gavernor Search Virginia.Gov PN

®_ Office of It
‘ >CI|iIdren's -
. Services
Empowering communites 1o serve youth — ——

Report Type: [Locality Comparison Report v

Contact Us

Data Set Reports

Fiscal Year: | —Please Select- ~ Quarter: | -Please Select— N
By Service Placement O By Primary Mandate
Type Type

Statewide
Report |1 - Accomack | Report Filter
Filter 1: |3 - Albemarle v 2:
510 - Alexandria

Step 4: Select the either one on the radio button By Service Placement
Type or By Primary Mandate Type. Depending on this selection the Report
Filter 2 is populated. Select All or Single or Multi (using Ctrl-click)

Search Virginia.Gov PN

\Eg_iﬂla " gg\’ Agencies | Governor
®_ officecf |
Services
Umpowerng communibes o §erve youth c~ e
Data Set Reports

Report Type: |Lcmality Comparison Report v‘

Fiscal Year: |-Please Select-—- v Quarter: | -Please Select— N4
—————————J By Service Placement O By Primary Mandate

Contact Us

Type Type
Statewide
Report |1 - Accomack #| Report Filter
Filter 1: |3 - Albemarle v 2:
510 - Alexandria
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Search Virginia.Gov PN

\Eginla .20V Agencies | Governor

®_ Office of
Children’s
Services
impowering communites ta serve youth
Contact Us

Data Set Reports

vl

Report Type: |Locality Comparison Report

Fiscal Year: | —Please Select- ~ Quarter: | -Please Select— N
By Primary Mandate View Report

® By Service Placement

Type Type
Statewide All
Report |1 - Accomack | Report Filter |SPT 1 - Community Service ~
Filter 1: |3 - Albemarle v 2:|SPT 2 - Community Transition Services v
510 - Alexandria SPT 3 - Intensive Care Coordination

Step 5: To “view” report, click on View Report Button.

Search Virginia.Gov N

\fﬁg_inla -Z0V  Agencies | Governor

®_ Office of
Children’s
. Services
LpOwering COMMUnIES 10 1EVE yauth

Contact Us

Data Set Reports

Report Type: |Locality Comparison Report v‘

Fiscal Year: |-Please Select-—- v Quarter: | -Please Select— N4
y Primary Mandate T Taret

@® By Service Placement

Type Type
Statewide All
Report |1 - Accomack | Report Filter |SPT 1 - Community Service ~
Filter 1: |3 - Albemarle v 2:|SPT 2 - Community Transition Services v
510 - Alexandria SPT 3 - Intensive Care Coordination
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Gross Expenditure & Child count

Bl Child Count Avg Length of Stay
o BN Gross Expendibrs
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Step 6: To “export” a report, click on the save icon.

Agencies | Governor

Office of
Children's
Services
Empowering communites 1o 1erve youth

Contact Us

Data Set Reports
Report Type: |Lo:ality Comparison Report v\

Fiscal Year: | 2014 v Quarter:
y Service Placement OBy Primary Mandate

Type Type

Report |1 - Accomack | Report Filter |SPT 1 - Community Service ~
2:|SPT 2 - Community Transition Services v
SPT 3 - Intensive Care Coordination

WA Jorn b ol ¢ [mm V[ Jrndinegl] & &

= XML file with report data ||
Office of CSv (comma delimited) | VICES &
. FDF
Comparison Rep L e ment Type
Excel
Fiscal TIFF file
Selected Localities to Compare ide, 510 - Al dria, 1300 - o inia Beach
Selected Service Placement Type All
(s)
Gross Expenditure & Child count
1 M Child Count Avg Length o
o B Gross Expenditre »
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Step 7: To “print” a report, click on the printer icon.

Agencies | Governor

Children’s
Services

Contact Us

Report Type: |Lcmality Comparison Report

Fiscal Year: [2014 v Quarter:
® By Service Placement O By Primary Mandate

Type Type

#| Report Filter |SPT 1 - Community Service
2: |SPT 2 - Community Transition Services v
SPT 3 - Intensive Care Coordination

P T L —

Office of Children's Services A

Comparison Report - By Service Placement Type
Data Source: Data Set
Fiscal Year 2014 Quarter 4
Selected Localities to Compare Statewide, 510 - Alexandria, 1300 - Fairfax/Falls Church, 810 - Virginia Beach

Selected Service Placement Type All
(s)

Gross Expenditure & Child count
& M Child Count Avg Length ™

o B Gross Expenditre st
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General guidance to create CSA Data Set reports

e There are 6 available Types of Reports

0 Locality Service Placement Type (SPT)
Statewide Service Placement Type (SPT)
Locality Primary Mandate Type (PMT)
Statewide Primary Mandate Type (PMT)
Demographic

o O O O O

Locality Comparison Report

e Dependent on the report selected, the reporting will display:

o By locality
o By Mandate Type
o By Service Placement Type

e The following information is provided on each Locality or Statewide
report
o Unduplicated Child Count

# of Service Days

Total YTD (expenditures)
Average expenditure per child
Per Diem cost (cost per day)

o O O O O

Average Length of Stay
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e The following comparisons are provided in the Locality Comparison
Report

o Child count and Expenditure with respect to Localities.
o0 Length of Stay with respect to Localities

0 Average expenditure with respect to Localities

o]

Average Per Diem with respect to Localities

Locality Service Placement Type (SPT) — This report returns information on

a single (or multiple) selected localities for selected placement types:

Select the report by using the dropdown box and selecting “Locality
Service Placement Type”

Select the applicable fiscal year (2009 — 2015)

Select the applicable quarter (Q2, Q3 or Q4)

Select Filter 1, representing the locality (or localities) desired

Select Filter 2, representing the Primary Mandate Type (PMT) or
types desired.

Engage "View Report”

Note: The selected locality (localities) and selected Primary Mandate
Types will appear in the upper left hand section of the report

Statewide Service Placement Type (SPT) — This report returns information

on single (or multiple) service placement types listing for all localities
(statewide).

Select the report by using the dropdown box and selecting “Statewide
Service Placement Type”

Select the applicable fiscal year (2009 — 2015)

Select the applicable quarter (Q2, Q3 or Q4)

Select Filter 1, representing the service placement type(s) desired
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Select Filter 2, representing the Primary Mandate Type (PMT) or
types desired.

Engage "View Report”

Note: The selected service placement type(s) and/or primary

mandate types will appear in the upper left hand section of the report

Locality Primary Mandate Type (PMT) - This report returns information on a

single (or multiple) selected locality Primary Mandate Type (PMT).

Select the report by using the dropdown box and selecting “Locality —
Primary Mandate Type”

Select the applicable fiscal year (2009 — 2015)

Select the applicable quarter (Q2, Q3 or Q4)

Select Filter 1, representing the locality (or localities) desired

Select Filter 2, representing the Service Placement Types desired.
Engage "View Report”

Note: The selected locality (localities) and/or service placement types

will appear in the upper left hand section of the report.

Statewide Primary Mandate Type (PMT) - This report returns information

on a single (or multiple) selected locality Primary Mandate Type (PMT) for
all localities (statewide).

Select the report by using the dropdown box and selecting “Statewide
— Primary Mandate Type”

Select the applicable fiscal year (2009 — 2015)

Select the applicable quarter (Q2, Q3 or Q4)

Select Filter 1, representing the Primary Mandate Type(s) desired

Select Filter 2, representing the Service Placement Types desired.
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e Engage "View Report”
e Note: The selected primary mandate type(s) and/or service
placement type(s) will appear in the upper left hand section of the

report.

Demographic - This report returns information on a single (or multiple)
selected locality demographics. Information returned includes gender,
ethnicity, age and referral source.

e Select the report by using the dropdown box and selecting
“Demographic”

e Select the applicable fiscal year (2009 — 2015)

e Select the applicable quarter (Q2, Q3 or Q4)

e Select Filter 1, representing the desired

e There is no option for filter 2 - ignore.

e Engage "View Report”

e Note: The unduplicated census will appear in the upper left had

corner for the locality (localities selected.

Locality Comparison Report — This report gives a locality based
diagrammatic representation for Child Count, Expenditure, Length of Stay,
Average Per Diem and Average Expenditure with respect to localities.

e Select the report by using the dropdown box and selecting “Locality
Comparison Report”

e Select the applicable fiscal year (2009 — 2015)

e Select the applicable quarter (Q2, Q3 or Q4)

e Select Filter 1, up to 5 localities including Statewide desired
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e Select Filter 2, either specific or all, based on Service Placement
Type OR Primary Mandate Type.

e Engage "View Report”

¢ Note: The selected localities and primary mandate type(s) OR service
placement type(s) will appear in the upper left hand section of the

report.

Technical Assistance on the data set reports please contact:

Brady Nemeyer at brady.nemeyer@csa.virginia.gov or 804-662-9819
Or

Chuck Savage at charles.savage@csa.virginia.gov or 804-662-9818
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