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SESSION PURPOSE   

• To provide a basic understanding of required 
CSA financial reporting including web access 
tools to assist local government with reporting 
and other financial information. 
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What’s Covered? 

• Local Allocations 
• Local Match Rates 
• Pool Fund Expenditure Reporting 

– Reporting Requirements 
• Future Data Reporting Systems 
• Medicaid local share 

– Medicaid reports 
• State Share Payments 

– Revenue Reconcilement 
• Other Helpful Reports 
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CSA Allocations 
• CSA  General Fund (GF) Appropriations are comprised 

of four (4) component parts: 
– State Pool funding   
– Medicaid funding 
– Set aside (or supplement) funding 
– Administrative funding 

• The allocation formula  for both pool fund and 
Medicaid is directed by language in the Appropriations 
Act. 
– Current Act is Chapter 665; Item 279 
– http://leg1.state.va.us/lis.htm 

• The current allocation formula was developed in 1998. 
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CSA Allocations 
• C. The funding formula to carry out the provisions of the 

Comprehensive Services Act for At-Risk Youth and Families 
is as follows:  

 “C.1. Allocations. The allocations for the Medicaid and non-
Medicaid pools shall be the amounts specified in 
paragraphs B 1 b and B 1 c in this Item. These funds shall be 
distributed to each locality in each year of the biennium 
based on the greater of that locality's percentage of actual 
1997 Comprehensive Services Act pool fund program 
expenditures to total 1997 pool fund program expenditures 
or the latest available three-year average of actual pool 
fund program expenditures as reported to the state fiscal 
agent.” 
– Language from the 2015 Appropriations Act, Chapter 665 
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CSA Allocations 

• Allocations are posted on the CSA web site 
– The FY16 non-Med file provides the FY16 non-

Medicaid or pool fund allocations 
– The FY16 Medicaid file provides the FY15 Medicaid 

target allocations 
• The site has historical allocations dating to 2001  
• To view allocations: 

– Go to the CSA Website 
– Click on Statewide Statistics 
– Click on Pool Fund Expenditure Reports 
– Open Local allocations 
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CSA Allocations 
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CSA Allocations 
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CSA Allocations 
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CSA Match Rates 

• In July 2008, the State Executive Council (SEC) 
approved a hierarchy of service categories 
with varying local match rates 
– The system lowers the local match rate by 50% for 

community services. 
– The system increases the local match rate by 25% 

for congregate care services. 
– The system maintains a neutral or base match rate 

for treatment foster care, special education and 
wrap-around services 
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Reporting Access 

11 



Expenditure Reporting Requirements 

• There are three types of financial reports 
submitted by local government during the 
program year 
– 1. Pool Fund Reimbursement Report representing 

total CSA expenditures for a given month 
• May be reported monthly, but no less than quarterly, 

even if no expenditures 
• All program year expenditures must be reported by 

September 30 of  the following year 
– Localities may submit up to five (5) June  pool reports 
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Expenditure Reporting Requirements 

– 2. Data Set representing child specific service and 
(year to date) financial data, including projected 
expenditures for the program year 

• Required to be reported three times annually 
– December 31 due January 31 
– March 31 due April 30 
– June 30 due October 15 

» Note:  the June 30 Data Set represents actual child 
specific payments and summary refunds made for the 
program year. There is no September 30 data set report. 
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Expenditure Reporting Requirements 

– 3. Expenditure File representing actual payments 
made for a specific quarter 

• Required to be reported four times annually 
– September 30 for July to September payments; due October 

31 
– December 31 for October to December payments; due 

January 31 
– March 31 for January to March payments; due April 30 
– June 30 for April to June payments; due July 31 

 
• For more detail information on reporting requirements, visit the “Users 

Guide” section on the CSA website; Sections 18 thru 20. 

14 



Reporting Changes in FY2017 
 

• Beginning July 1, 2016 , OCS is implementing a 
two-phase revision process 

• This process will ultimately eliminate the three 
current separate reporting mechanisms (CSA 
Data Set, CSA Expenditure File and CSA Pool Fund 
Reimbursement) 

• These will be replaced by a single submission 
process which will be called the CSA Local 
Expenditure, Data and Reimbursement System 
(LEDRS). 
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Reporting Changes in FY2017 
 

• Please refer to Administrative Memo #15-08, 
dated November 20, 2015 for further information 
on this reporting change (see last attachment to 
this packet) 

• Preetha Agrawal, Information Technology Manger 
of the OCS, is providing two breakout sessions 
pertaining to LEDRS during this conference on 
Thursday, April 28 titled: 
– LEDRS:  The Future of CSA Data Reporting Systems 
– Sessions at 8:30 AM and 1:00 PM 
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Reporting Requirements 
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Local Government Reporting Log-In 
Access 
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CSA Reporting Main Screen 
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Pool Fund Reporting Main Screen 
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Medicaid Local Share 

• In January 2000, DMAS added two services to 
the State Plan for medical assistance 
– Residential care 
– TFC case management 

• Consistent with CSA pool funded services, 
these services require a local match 

• Since these services incorporate federal 
funding, the overall local and state share for 
these services is reduced (generally 50%) 
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Medicaid Local Share – How the Local 
Share is Collected 

• DMAS provides the State Office of OCS with a 
locality specific listing of all service payments 
made on behalf of the locality 

• OCS posts the child specific payment information 
to the locality fiscal agent approval site 

• This report should be reviewed to ensure all 
children have been reviewed by FAPT 

• Should a child not belong to your locality, contact: 
–  Shana McDaniel at Magellan, (804) 823-5138 or 

VADMASFIPS@magellanhealth.com                              
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Pool Fund Reporting Home Page – Public Site     
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Detail Pool Fund Reimbursement 
History Report 
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Example:  Henrico County Oct. 2014 
State Share Reimbursement 

– October, 2015 Distribution  $124,699.61 
                                     ========== 

 
– This payment is comprised of: 

• July pool report   $52,336.28 
• August pool report   $  7,660.95 
• Sept pool report   $107,039.25 
• Less: 

– Mar – July Med adj   ($26,435.66) 
– July – Feb Med adj   ($15,901,21) 
– Total paid    $124,699.61 

                                                                        ========    
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CSA Expenditure Reporting Helpful 
Reports 

• Key reports on the CSA web site:  
– Transaction History Report – provides a real-time summary of 

filed pool expenditure reports and available allocation 
– FA (fiscal agent) Not Approved Report – provides a listing of 

expenditure reports not yet approved by the locality fiscal agent 
– Medicaid Local Share Reporting – provides a monthly calculation 

of Medicaid local share 
– FY2015 Medicaid Correction – re: Memo of Oct 6, 2015 
– FY2016 July 2015 to January 2016 captured in March 

– Pool Daily History Comparison – provides a year to date 
comparison of reported expenditures by expenditure category.  

– Detail Pool Fund Reimbursement History – provides a detail 
summary of state share payments, Medicaid local share 
collection and any other financial adjustment.  
 
 
 

 
26 



Other Topics  
 

• Data Security 
– You are responsible for ensuring the 

confidentiality of  client data 
– Ensure files submitted across the internet are 

encrypted and/or password protected at a 
minimum 

• Add a new report preparer 
 Any existing report preparer can add a new report 

preparer from their “Local Government Reporting” 
homepage 
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Other Topics 

• Local Contacts 
– The “Local Government Contacts” link on the CSA 

home page lists contact information for key local 
CSA stakeholders 

– Local government should visit this site periodically 
to ensure information is current 

• Utilize the “Registered User” credential to update the 
CPMT Chairs, CSA Coordinators and the FAPT Chair files 

• Contact Chuck Savage with any update to a report 
preparer of local fiscal agent 
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